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 PMDT / KLS QUICK REFERENCE GUIDE                                                               (1/10) 
References: KEESM 2662.4 (4, 5, 9), 1724.1, 2613, 2662.6, 1724.1 and SOC. No. 42, eff. 01/01/10  
State Contract with KLS Memo dated 10/29/09   
 

WHO TO CONTACT FORM OF CONTACT FORMS TO SUBMIT 

PMDT FAX 

 

      CAP1 & 2 

      ES-3901 (PMDT Referral) 
      ES-3904 (Release of Information)                           

      ES-3903 (PMDT Telephone Consultation Guide) - if completed 

PMDT MAIL 
 

CAP1 & 2   
ES-3901 (PMDT Referral)           

ES-3904 (Release of Information) – send three originals 
ES-3903 (PMDT Telephone Consultation Guide) – copy, if completed 

KLS Local KLS procedure preference 

 

IS-3122 (KLS Referral) – Original and copy to local KLS 

IM-3110 (IAR) – copy 

IAR MAIL  
 

IM-3110 (IAR) – original and copy to SSA (within 10 days) 
IM-3110 (IAR) – copy to IAR coordinator (within 10 days) 

IM-3110 (IAR) – copy to client 
IM-3110 (IAR) – copy to case file 

 

GA REVIEW 
 

Check for SSA attorney representation.   If none, complete referral to KLS and follow guide above for distribution. 

If client does not want referral to KLS, client will need to provide proof of SSA attorney representation.   

Complete new IAR.   Follow guide above for distribution 

 

OTHER NOTIFICATIONS TO BE MADE 

 
WHO TO NOTIFY METHOD TYPES 

PMDT 

 

 

ES-3906 Address Change 

Attorney Representation Change 

Denial / Closures and Reason.   

KLS 

 

 

Local office procedure 

 

 

Address Change 

Attorney Representation Change 

Denials  
Closures - at 12 month (Tier II)  

Closures - at 24+ months (Tier I)  
Closure for non-cooperation/failure to provide requested information 

 


